
Before you can submit a tuition appeal, you must have successfully dropped the course(s) you are appealing. 

Tuition Appeal Form1

Tuition Appeal

You must complete the form entirely.  

Written Narrative2 You will need to write a personal statement fully explaining the extenuating 
circumstances and basis for your appeal. You can share as much or as little detail as 
you would like, however, remember this will help the committee come to a decision.

3 Supporting Documentation
In addition to your personal written narrative, you should also provide as much 
written documentation of support. This can come from a health care provider, mental 
health professional, or something showing the hardship you are experiencing.

Helpful TIPS
L o c a t i n g  t h e  F o r m  Y o u  c a n  f i n d  t h e  t u i t i o n  a p p e a l  f o r m  o n  t h e  O f f i c e  o f  t h e  
R e g i s t r a r ' s  w e b s i t e  a t  w w w . u c c s . e d u / r e g i s t r a r / s t u d e n t - f o r m s

. 

While there are established financial and academic deadlines for dropping individual 
courses or withdrawing form all courses each semester, there are occasions when students 
may feel that their individual extenuating circumstance warrants an exception to the norm.

T u r n i n g  i n  t h e  F o r m  i f  t h e r e  a r e  c i r c u m s t a n c e s  t h a t  p r e v e n t  y o u  f r o m  b e i n g  
a b l e  t o  t u r n  t h e  f o r m s  i n  p e r s o n  a t  t h e  O f f i c e  o f  t h e  R e g i s t r a r ,  M a i n  H a l l  1 0 8 ,  
y o u  c a n  s c a n  t h e m  a n d  e m a i l  t h e m  t o  r e g i s t r a r @ u c c s . e d u  o r  f a x e d  t o  t h e  
O f f i c e  o f  t h e  R e g i s t r a r  a t  7 1 9 - 2 5 5 - 3 1 1 6 .

T i m e l i n e   T h e  c o m m i t t e e  m e e t s  e v e r y  t w o  w e e k s  t o  l o o k  a t  a p p e a l s .  I t  w i l l  
t a k e  a p p r o x i m a t e l y  3  w e e k s  i n  t o t a l  f o r  a  d e c i s i o n  t o  b e  m a d e ,  a n d  y o u  w i l l  
b e  n o t i f i e d  a  f i n a l  d e c i s i o n  b y  p o s t a l  m a i l .  

Submitting a Tuition Appeal Form with documentation does not 
guarantee a refund. Additionally, matriculation and Student ID fees will 

not be refunded. 

If you need further assistance, please contact the Office of the Dean 
of Students at 719-255-3091 or visit us in Main Hall 201.


